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REQUEST FOR PROPOSALS 
 

 

Issue Date:              February 29, 2016 

 

RFP No.:               2016-01  

  

Title: Beacon Theater 2012, LLC Professional Venue/Theater Management 

Services 
 

Issuing Agency: Beacon Theater 2012, LLC  
c/o Beacon Theater 2012 Manager, Inc. 
Mark Haley, President 
300 N. Main Street, Suite 216 
Hopewell, VA 23860 

 
Using Agency Location: Beacon Theater 2012, LLC  

c/o Beacon Theater 2012 Manager, Inc. 
Mark Haley, President 
300 N. Main Street, Suite 216 
Hopewell, VA 23860 

 
Period of Contract:   A two (2) year contract is contemplated, subject to an annual  
      review, the satisfactory negotiation of terms, the concurrence of 
     the Beacon Theater 2012 Manager, Inc., and the  
     availability of funds. 
 

1. In order to be considered for selection, offerors must submit a complete response to this Request for 
Proposals (“RFP”).  One (1) original and three (3) copies of each proposal shall be submitted to the 
Beacon Theater 2012, LLC (“Beacon LLC”). 
 

2. Regardless of delivery method, the outside of each proposal must clearly indicate the following: 
 
 

3. Proposals by telephone, telegraph, electronic mail, or facsimile will not be accepted. 

4. ANY PROPOSAL RECEIVED AFTER 4:00 P.M. ON THE AFORMENTIONED DUE DATE, 

WHETHER BY MAIL OR OTHERWISE, WILL NOT BE CONSIDERED AND WILL BE 

RETURNED UNOPENED.  
 

Nothing herein is intended to exclude any responsible person or entity or in any way restrict competition.  

The selection process will be competitive negotiation as outlined in Chapter 43 (Virginia Public Procurement 

Act) of the Code of Virginia. 

 

Beacon Theater 2012, LLC  

c/o Beacon Theater 2012 Manager, Inc. 

Mark Haley, President 

300 N. Main Street, Suite 216 

Hopewell, VA 23860 

RFP No. 2016-01 

Proposals Due: March 31, 2016 by 4:00 pm 

Professional Venue/Theater Management Services 
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All proposals submitted must be signed by an individual authorized to bind the offeror.  Proposals submitted 

without such signature will be deemed non-responsive, and will not be considered.  The Beacon LLC  

reserves the right to cancel this RFP, to award in part or in whole, or reject any and all proposals deemed to 

be in its best interest.  The Beacon LLC may modify any requirements in this RFP prior to the due date, by 

written notice to any offeror requesting a copy.  During the negotiation process with an offeror, the Beacon 

LLC may modify the scope of services and required tasks.  The Beacon LLC shall neither be obligated nor 

prohibited from awarding or amending any contract with an offeror for services less than or greater than the 

scope of services contemplated in this RFP. 

 

If you desire not to make a proposal under this RFP, please forward your acknowledgement of NO 

PROPOSAL.  FAILURE TO COMPLY WITH THIS REQUIREMENT WILL BE CAUSE FOR 

REMOVAL OF YOUR NAME FROM THE QUALIFIED OFFEROR LIST. 

 

The right is reserved to extend any resulting contract, for terms to be mutually negotiated and agreed upon. 

 

All proposals are subject to general terms and conditions attached hereto and will be rejected if not properly 

executed. 

 

Individual offerors must provide their social security numbers and entities must provide their federal 

employer identification numbers in the payment clauses to be included in contracts. 

 

The Beacon LLC reserves the right to be sole judge and to make the award in accordance with its own 

judgment as to what will best meet its requirements and be in the best interest of the Beacon Theatre. 

 

AVAILABILITY OF FUNDS: It is understood and agreed that the Beacon LLC shall be bound hereunder 

only to the extent of funds available or which may become available. 

 

WITHDRAWAL OF PROPOSAL: No proposal may be withdrawn for a period of ninety (90) days from the 

opening of proposals, unless the offeror claims to have made a clerical error.  Within two (2) business days 

after the conclusion of the opening procedure, the offeror shall give notice in writing of its claim, and shall 

submit with such notice original work papers substantiating the error.  The Beacon LLC reserves the right to 

reject any or all proposals, to waive all informalities, and to reject any or all items of any proposal. 

 
Please submit proposals to Beacon Theater 2012, LLC, c/o Beacon Theater 2012 Manager, Inc., Mark Haley, 

President, 300 N. Main Street, Suite 216, Hopewell, VA 23860.  Regardless of delivery method, the outside 

of each proposal must clearly indicate the following (if proposal is delivered by Federal Express, UPS, 

USPS Priority, etc. or any other means, the outside of each envelope must also clearly indicate): 

 

 Beacon Theater 2012, LLC 

c/o Beacon Theater 2012 Manager, Inc. 

Mark Haley, President 

300 N. Main Street, Suite 216 

Hopewell, VA 23860 

RFP No. 2016-01 

Proposals Due:  March 31, 2016 by 4:00 pm 

Professional Venue/Theater Management Services 
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In compliance with this RFP for Professional Venue/Theater Management Services, and subject to all 

conditions hereof and attached thereto, the undersigned offers and agrees, if the proposal price and conditions 

are accepted within ninety (90) calendar days from the date of opening, to furnish any and all of the items upon 

which the prices are quoted, at the price set opposite each item, delivered at the points as specified and as 

scheduled. 

 

 

_______________________________   ______________________________ 

NAME OF ORGANIZATION    STREET ADDRESS 

 

 

_______________________________   ______________________________ 

SIGNATURE       CITY, STATE, ZIP CODE 

 

 

_______________________________   ______________________________ 

NAME (TYPE OR PRINT)     TELEPHONE NUMBER 

 

 

_______________________________   ______________________________ 

OFFICIAL TITLE      FAX NUMBER 

 

 

_______________________________   ______________________________ 

DATE        IRS I.D.# 
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I.  Purpose 

 

The Beacon LLC is requesting proposals from experienced theater and event support management entities 

and individuals for support of the historic Beacon Theatre.  After the development of a business plan and 

review of practices, the Beacon LLC  determined that the most cost-effective solution is to pursue an outside 

contract for the provision of expert support for the theatre and event space. 

 

The Beacon Theatre, built in 1928, is on the National Register of Historic Places. As downtown Hopewell  

declined, so did the once beautiful and ornate Beacon Theatre. In 1981 it finally closed and sadly the once 

grand lady of a thriving community of the 1940’s, 50’s, and 60’s was all-but-abandoned and neglected. 

  

In 1999, a group of citizens formed a non-profit organization and the City of Hopewell contributed $1.2 

million, to be matched with historic tax credits, to restore the Beacon Theatre. During the next 12 years the 

nonprofit was able to stabilize damage, and restore a portion of the building. However, the organization had 

not gained sufficient community support or financial capacity to complete the project. 

 

In March 2011, the City of Hopewell took dramatic action and repossessed the Beacon Theatre. The City’s 

goal was to complete the task. In September 2011, City administration proposed a bold plan to fund 

completion of the theater as one aspect of a broader economic development plan, which included 

addressing the city marina and an emergency services and public safety building. 

 

In January of 2014 the restoration was complete. The Beacon Theatre seeks the services of a professional 

entity or individual that can provide staffing with the training, expertise, and knowledge to successfully 

manage and operate the systems of a 670-seat theater.  Further included in the enterprise are a 200-person 

ballroom event space, 50-person conference room, and the Bogese/Peterson “Arts” building, which includes 

a 15,000 square foot backstage, dressing, and classroom area. 

 

II.  Scope of Services 
 

The Beacon LLC is seeking services for the management and operation of the Beacon Theatre, including the 

booking and management of professional talent, for individual shows.  These services may be separated into 

separate contract awards, or may be awarded in full to one offeror.  The service areas are broken down as 

follows:  

 

Management and Operation of the Beacon Theatre 

The successful management team for the Beacon Theatre will be responsible for the complete management 

and operation of a regional performing arts center:  producing theatre and special community events, and 

creating arts-based educational programing for youth; scheduling and negotiating contracts for individual, 

single-performance concerts, or overseeing a contracted promoter providing this service; providing 

management, operation, marketing, and public relations, and customer service for all performances and 

special events; and generating revenue to cover operational costs. The management team will: 

 

 Oversee the day-to-day operation of the performing arts center 

 Develop annual work plans including timelines and evaluation criteria 

 Develop annual operating budgets and provide ongoing financial management of the performing arts 

center within the parameters of this RFP 

 Create a diverse annual programming plan/season of events with regional appeal (produced or hosted 

by the Beacon Theatre) 

 Produce live theatre and oversee all aspects of the production process 
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 Book individual, single-performance events, and negotiate rental agreements, taking responsible 

measures to ensure the services are provided and fees are collected (or oversee contracted promoter to 

provide this service) 

 Liaise with school systems in the region to create arts-based educational programming for youth 

 Liaise with the Beacon LLC and community stakeholders to develop community engagement 

strategies 

 Form sponsor partnerships and establish a development foundation to support the performing arts 

center and its programs  

 Create audience development and customer service/patron experience guidelines to establish good 

will, enhance enjoyment, and cultivate potential revenue sources 

 Create and implement marketing and public relations strategies and campaigns 

 Identify and provide appropriate staffing needs for the performing arts center 

 Recruit, train, and supervise part-time staff and volunteers for onsite events (house management, 

concessions, ushers, etc.) 

 Coordinate building maintenance and custodial services, and 

 Take other actions necessary to fulfill the purpose of this RFP 

 

Management of Professional Talent for Individual Shows 

The successful management team for this service area will be responsible for booking, scheduling, contract 

negotiations, and show-day management of state, regional, and national professional performers and groups 

and other talent and entertainment.  If separate entities or individuals are hired under this RFP, the teams will 

need to closely work with each other, to determine schedules, type of talent, and potential cost shortages, and 

to resolve these and other issues.  The management team will: 

 

 Coordinate with Ticketstobuy® or similar vendors utilized for ticket distribution 

 Market all booked acts regionally 

 Negotiate contracts with professional talent for Beacon Theatre shows 

 Utilize knowledge and contacts in the performing arts or entertainment community 

 Partner with the Beacon LLC to develop a sense of community ownership, and 

 Take other actions necessary to fulfill the purpose of this RFP 

 

Summary of Services to be provided by management team or teams: 

 

 Conduct all day-to-day operations of the Beacon Theatre 

 Book events and schedule Beacon Theatre activities, including negotiating rental agreements; ensure 

the services required are provided and that fees are collected.  Booking of events shall include but not 

be limited to local, state, and national acts and/or performers 

 Provide staff for Beacon Theatre activities 

 Select, hire, train, supervise, and, as needed, terminate all Beacon Theatre personnel and 

subcontractors 

 Plan and implement all marketing and advertising for the Beacon Theatre 

 Oversee production of all performances 

 Produce an annual operating budget and provide ongoing financial management of the Beacon 

Theatre within parameters established 

 Recruit, train, and supervise volunteers for event staffing, including ushers, ticket takers, and 

concession workers 

 Negotiate contracts with professional talent for Beacon Theatre shows 

 Coordinate maintenance needs for the Beacon Theatre, including janitorial services 
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 Develop and manage sponsorship programs for the Beacon Theatre to support artistic and operational 

needs 

 Assist in developing fundraising strategy 

 Develop an annual work plan including a master time line and evaluation criteria 

 Utilize knowledge and contacts in the performing arts industry to book touring shows and popular 

acts for the theater 

 Create a diverse programming plan and series of events produced by the Beacon Theatre and the 

community 

 Manage the total patron experience to maximize enjoyment of the patron and revenue for the Beacon 

Theatre 

 Partner with the Beacon LLC to develop a sense of community ownership, and 

 Take other actions necessary to fulfill the purposes contemplated above and elsewhere in this RFP 

 

III.  Submittal Requirements 

 

Individuals and entities shall each submit one (1) original and three (3) copies of their proposals.  Proposals 

should include and conform with the following: 

 

 Letter of interest 

 The name, address, phone, fax, and email address of a contact person for the offeror 

 A proposed scope of services and schedule 

 Identification and resumes of personnel to be directly involved in providing the services, including 

principals, site manager, and other on-site staff 

 Experience of the team members with projects of a similar nature, and results 

 Proposals should be straightforward, concise, and provide “layman” explanations of technical terms  

 A minimum of five (5) references from clients for whom similar services or projects that have been 

completed, and their results 

 A copy of the individual's or entity's current business license. 

 Offeror's current workload and projected workload over the anticipated timeline for services 

 

The signer of the proposal must declare that all principals of entities interested in entering into a contract are 

named in the proposal; that the proposal is made without collusion with any other person or entity submitting 

a proposal; that it is in all respects fair and in good faith without collusion or fraud; and that the signer of the 

proposal has authority to contractually bind the offeror. 

 

IV.  Selection Process and Evaluation Criteria 

 

Following receipt of proposals, a committee composed of representatives of the Beacon LLC will review and 

evaluate all proposals.  The proposals will be initially evaluated on the basis of the written material provided.  

Based on this initial evaluation, the Beacon LLC will select a shortlist of individuals or entities who will be 

invited to interview.  Upon completion of interviews, the evaluation committee will prepare and forward a 

recommendation or recommendations to the Beacon LLC for award or awards. 

 

The award of a contract shall be at the sole discretion of the Beacon LLC.  The award of a contract will be to 

the individual or entity deemed most qualified and responsive to the requirements of this RFP.  The offeror 

selected will be required to demonstrate its ability to provide the necessary services effectively with complete 

impartiality and without any conflicts of interest.   
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The selection of a management team shall be based on qualifications submitted in written form, as well as 

personal interviews.  Criteria for selection will include, but not necessarily be limited to, the following: 

 

 Overall written proposal and interview 

 Technical expertise, to include professional licenses and certifications 

 Prior experience with similar services or projects, in comparable or larger urban centers, particularly 

working with diverse community and business groups 

 Overall project approach 

 Qualification of assigned staff and successful teamwork on similar, complex historic projects 

 Proposed plan of action identifying staff and schedule 

 Excellent communication skills 

 History of effective schedule and budget management for services or projects of similar nature, scale, 

and budget 

 Time devoted to the services to be provided under this RFP 

 Ability, capacity, and skill of the individual or entity to perform the work (including financial stability) 

 Proven ability to meet deadlines, and follow-through skills 

 References from similar projects 

 Location of individual or entity, for purposes of responsiveness and ease of operation 

 

V.  Schedule 

 

 Release of RFP – February 29, 2016    

 Proposals Due – March 31, 2016    

 Potential Candidate Interviews – Mid-April 2016  

 Negotiate Contract – May 2016    

 

Proposals are to be received at 300 N. Main Street, Suite 216, by 4:00 PM on March 31, 2016.  All 

submittals received by the deadline will be reviewed by a Beacon LLC committee.  Submittals received after 

the deadline will be returned to the offeror unopened.  Send or deliver submittals to: 

 

Beacon Theater 2012, LLC 

c/o Beacon Theater 2012 Manager, Inc.  

Mark Haley, President 

300 N. Main Street, Suite 216 

Hopewell, VA 23860 

RFP No. 2016-01 

RE: Professional Venue/Theater Management Services 

 

All questions regarding this RFP should be directed to: 

 

Scott Firestine 

ARLS Library Director 

209 E. Cawson Street, 

Hopewell, VA  23860 

Telephone: (804) 458-0110 

Fax: (804) 452-0909 

Email: sfirestine@arls.org 

 

mailto:sfirestine@arls.org
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In order to maintain equal access to information we request that you not contact anyone other than the 

individual named immediately above.  If there are any changes to the scope of services, addenda will be 

issued. 

 

VI. General Terms and Conditions 
 
A. APPLICABLE LAWS AND COURTS:  This RFP and any resulting contract shall be governed 

in all respects by the laws of the Commonwealth of Virginia and any litigation with respect 
thereto shall be brought in the courts of the Commonwealth.  The Beacon LLC and offeror are 
encouraged to resolve any issues in controversy arising from the award of the contract or any 
contractual dispute by using alternative dispute resolution (ADR) procedures (Code of Virginia, 
section 2.2-4366). The offeror shall comply with all applicable federal, state, and local laws, 
rules, and regulations. 

 
B. ANTI-DISCRIMINATION:  By submitting their proposals, offerors certify to the Beacon LLC 

that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, 
the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the 
Virginians With Disabilities Act, the Americans With Disabilities Act and section 2.2-4311 of 
the Virginia Public Procurement Act.  If the award is made to a faith-based organization, the 
organization shall not discriminate against any recipient of goods, services, or disbursements 
made pursuant to the contract, on the basis of the recipient’s religion, religious belief, or refusal 
to participate in a religious practice, or on the basis of race, age, color, gender, or national origin, 
and shall be subject to the same rules as other organizations that contract with public bodies to 
account for the use of the funds provided; however, if the faith-based organization segregates 
public funds into separate accounts, only the accounts and programs funded with public funds 
shall be subject to audit by the public body (Code of Virginia, section 2.2-4343.1E). 

 
Every contract over $10,000 shall include provisions substantially similar to 1. and 2. below 
(with "Contractor" being defined as a successful offeror under this RFP): 

 
1. During the performance of this contract, the Contractor agrees as follows: 

 
a. The Contractor will not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, age disability, 
or any other basis prohibited by state law relating to discrimination in 
employment, except where there is a bona fide occupational qualification 
reasonably necessary to the normal operation of the contractor.  The Contractor 
agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the provisions of this nondiscrimination 
clause. 

 
b. The Contractor, in all solicitations or advertisements for employees placed by or 

on behalf of the Contractor, will state that the Contractor is an equal opportunity 
employer. 

 
c. Notices, advertisements and solicitations placed in accordance with federal law, 

rule or regulation shall be deemed sufficient for the purpose of meeting these 
requirements. 

 
2. The Contractor will include the provisions of 1. above in every subcontract or purchase 

order of over $10,000, so that the provisions will be binding upon each subcontractor or 
vendor. 
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C. ETHICS IN PUBLIC CONTRACTING:  By submitting their proposals, offerors certify that 

their proposals are made without collusion or fraud and the offerors have not offered or received 
any kickbacks or inducements from any other offeror, supplier, manufacturer, or subcontractor 
in connection with their proposals, and that they have not conferred on any public employee 
having official responsibility for this procurement transaction any payment, loan, subscription, 
advance, deposit of money, services or anything of more than nominal value, present or 
promised, unless consideration of substantially equal or greater value was exchanged. 

 
D. IMMIGRATION REFORM AND CONTROL ACT OF 1986:  By submitting their proposals, 

offerors certify that they do not and will not during the performance of a  contract awarded 
under this RFP employ illegal immigrant workers or otherwise violate the provisions of the 
federal Immigration Reform and Control Act of 1986. 

 
E. DEBARMENT STATUS:  By submitting their proposals, offerors certify that they are not 

currently debarred by the Commonwealth of Virginia from submitting proposals on contracts 
for the type of goods and/or services covered by this RFP, nor are they an agent of any person 
or entity that is currently so debarred. 

 
F. ANTITRUST:  By entering into a contract, an offeror conveys, sells, assigns, and transfers to 

the Beacon LLC all rights, title, and interest in and to all causes of action that the offeror may 
now have or hereafter acquire under the antitrust laws of the United States and the 
Commonwealth of Virginia, relating to the particular goods or services purchased or acquired 
by the Beacon LLC under said contract. 

 
G. MANDATORY USE OF FORM AND TERMS AND CONDITIONS:  Failure to submit a 

proposal on an official form provided for that purpose may be a cause for rejection of the 
proposal.  Modification of or additions to the general terms and conditions of this RFP may be 
cause for rejection of the proposal; however, the Beacon LLC reserves the right to decide, on a 
case-by-case basis, in its sole discretion, whether to reject such a proposal. 

 
 H. CLARIFICATION OF TERMS:  If any prospective offeror has questions about the  

  specifications or other solicitation documents, the prospective offeror should contact  Scott 

  Firestine (contact information above) no later than five working days before the due date.  

  Any revisions to this RFP will be made only by addendum issued by the Beacon LLC. 
 
I. PAYMENT:  

 
1. To Prime Contractor: 

 
a. Upon award of a contract to an offeror, invoices shall be submitted by the 

contractor directly to the payment address shown on the purchase order/contract.  
All invoices shall show the social security number (for individual contractors) 
or the federal employer identification number (for proprietorships, partnerships, 
corporations, and other entities). 

 
b. Any payment terms requiring payment in less than 30 days will be regarded as 

requiring payment 30 days after invoice or delivery, whichever occurs last. This 
shall not affect offers of discounts for payment in less than 30 days, however. 

  
c. All services provided under the contract or purchase order that are to be paid for 

with public funds, shall be billed by the contractor at the contract price. 
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d. The date of postmark in all cases where payment is made by mail shall be 

deemed the date of payment. 
 

                                   e. Unreasonable charges.  Under certain emergency procurements and for most 
time and material purchases, final job costs cannot be accurately determined at 
the time orders are placed.  In such cases, contractors should be put on notice 
that final payment in full is contingent on a determination of reasonableness with 
respect to all invoiced charges.  Charges which appear to be unreasonable will 
be researched and challenged, and that portion of the invoice held in abeyance 
until a settlement can be reached.  Upon determining that invoiced charges are 
not reasonable, the Beacon LLC shall promptly notify the contractor, in writing, 
as to those charges which it considers unreasonable and the basis for the 
determination.  A contractor may not institute legal action unless a settlement 
cannot be reached within (30) thirty days of notification.  The provisions of this 
section do not relieve the public body of its prompt payment obligations with 
respect to those charges which are not in dispute. (Code of Virginia, section 2.2-
4363). 

 
2. To Subcontractors: 

 
a. An offeror awarded a contract under this RFP is hereby obligated: 

 
(1) To pay subcontractor(s) within seven (7) days of the contractor’s receipt 

of payment from the Beacon LLC for the proportionate share of the 
payment received for work performed by the subcontractor(s) under the 
contract; or 

 
(2) To notify the Beacon LLC and the subcontractor(s), in writing, of the 

contractor's intention to withhold payment, and the reason. 
  

J. QUALIFICATIONS OF OFFERORS:  The Beacon LLC may make such reasonable 
investigations as deemed proper and necessary to determine the ability of the offeror to perform 
the services, and the offeror shall furnish to the Beacon LLC all such information and data for 
this purpose as may be requested.  The Beacon LLC reserves the right to inspect offeror's 
physical facilities prior to award to satisfy questions regarding the offeror’s capabilities.  The 
Beacon LLC reserves the right to reject any proposal if the evidence submitted by, or 
investigations of, such offeror fails to satisfy the Beacon LLC that such offeror is properly 
qualified to carry out the obligations of a contract and to provide the services contemplated 
therein. 

  
K. TESTING AND INSPECTION:  The Beacon LLC reserves the right to conduct any 

test/inspection it may deem advisable to assure supplies and services conform to specifications. 
 

L. ASSIGNMENT OF CONTRACT:  A contract shall not be assignable by the offeror or 
contractor in whole or in part without the written consent of the Beacon LLC. 

 
M. CHANGES TO THE CONTRACT:  Changes can be made to a contract in any one of the 

following ways: 
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1. The parties may agree in writing to modify the scope of the contract.  An increase or 
decrease in the price of the contract resulting from such modification shall be agreed to 
by the parties as part of their written agreement to modify the scope of the contract. 

 
2. The Beacon LLC may order changes within the general scope of the contract at any time 

by written notice to the contractor.  Changes within the scope of the contract include, 
but are not limited to, things such as services to be performed, the method of packing or 
shipment and the place of delivery or installation.  The contractor shall comply with the 
notice upon receipt.  The contractor shall be compensated for any additional costs 
incurred as the result of such order and shall give the Beacon LLC a credit for any 
savings.  Said compensation shall be determined by one of the following methods: 

 
a. By mutual agreement between the parties in writing; or 

 
b. By agreeing upon a unit price or using a unit price set forth in the contract, if the 

work to be done can be expressed in units, and the contractor accounts for the 
number of units of work performed, subject to the Beacon LLC's right to audit 
the contractor’s records and/or to determine the correct number of units 
independently; or 

 
c. By ordering the contractor to proceed with the work and to keep a record of all 

costs incurred and savings realized.  A markup for overhead and profit may be 
allowed if provided by the contract.  The same markup shall be used for 
determining a decrease in price as the result of savings realized.  The contractor 
shall present the Beacon LLC with all vouchers and records of expenses incurred 
and savings realized.  The Beacon LLC shall have the right to audit the 
contractor's records  as it deems necessary to determine costs or savings. Any 
claim for an adjustment in price under this provision must be asserted by written 
notice to the Beacon LLC within thirty (30) days from the date of receipt of the 
written order from the Beacon LLC.  Neither the existence of a claim or a dispute 
resolution process, litigation or any other provision of the contract shall excuse 
the contractor from promptly complying with the changes ordered by the Beacon 
LLC or with the performance of the contract generally. 

 
N. DEFAULT:  In case of failure to deliver goods or services in accordance with contract terms 

and conditions, the Beacon LLC, after due oral or written notice, may procure them from other 
sources and hold the contractor responsible for any resulting additional purchase and 
administrative costs.  This remedy shall be in addition to any other remedies which the Beacon 
LLC may have. 

 
O. ANNOUNCEMENT OF AWARD:  Upon the award or the announcement of the decision to 

award a contract over $50,000 as a result of this RFP, the Beacon LLC will publicly post such 
notice on the Beacon Theatre website (www.beacontheathreva.com) for a minimum of ten (10) 
days. 

 
P.   DRUG-FREE WORKPLACE:  During the performance of a contract under this RFP, the 
 contractor will 1) provide a drug-free workplace for its employees; 2) post in conspicuous 
 places, available to employees and applicants for employment, a statement notifying 
 employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use 
 of a controlled substance or marijuana is prohibited in the contractor’s workplace and 
 specifying the actions that will be taken against employees for violations of such prohibition; 
 3) state in all solicitations or advertisements for employees placed by or on behalf of the 

http://www.beacontheathreva.com/
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 contractor that the contractor maintains a drug-free workplace; and 4) include the provisions 
 of the foregoing clauses in every subcontract or purchase order over $10,000, so that the 
 provisions will be binding upon each subcontractor or vendor. For the purpose of this section, 
 “drug-free workplace” means a site for the performance of work done in connection with the 
 specific contract awarded to an offeror, the employees of whom are prohibited from engaging 
 in the unlawful manufacture, sale, distribution, dispensation, possession or use of any 
 controlled substance or marijuana during the performance of the contract. 

 
Q. INSURANCE:  By signing and submitting a proposal under this RFP, the offeror certifies that 

if awarded the contract, the offeror will have the following insurance coverages at the time the 
contract is awarded. The offeror further certifies that the offeror and any subcontractors will 
maintain these insurance coverages during the entire term of the contract and that all insurance 
coverages will be provided by insurance companies authorized to sell insurance in Virginia by 
the Virginia State Corporation Commission. 

 
INSURANCE COVERAGES AND LIMITS REQUIRED: 
 

1. Worker’s Compensation--Statutory requirements and benefits. 
2. Employer’s Liability--$100,000. 
3. Commercial General Liability--$500,000 combined single limit.  Commercial 

General Liability is to include Premises/Operations Liability, Products and 
Completed Operations Coverage, and Independent Contractor’s Liability.  The 
Beacon Theater 2012, LLC must be named as an additional insured when 
requiring a contractor to obtain Commercial General Liability coverage. 

4. Automobile Liability--$500,000 combined single limit. 
 

R. NON-DISCRIMINATION OF CONTRACTORS:  An offeror or contractor shall not be 
discriminated against in the solicitation or award of a contract under this RFP because of race, 
religion, color, sex, national origin, age, or disability or against faith-based organizational status, 
any other basis prohibited by state law relating to discrimination in employment or because the  
offeror employs ex-offenders, unless the Beacon LLC has made a written determination that 
employing ex-offenders on the specific contract is not in the Beacon LLC's best interest.   

 
VII. Special Terms and Conditions 
 

A. ADVERTISING:  A contractor shall not state in any advertising or product literature that the 
Beacon LLC has purchased or uses its products or services. 

 
            B.      AVAILABILITY OF FUNDS:  It is understood and agreed that the Beacon LLC shall be bound 

only to the extent of the funds available or which may become available for the purpose of this 
RFP. 

 
            C. AUDIT:  A contractor will retain all books, records, and other documents relative to a contract 

under this RFP for five (5) years after final payment.  The Beacon LLC, its authorized agents, 
and/or state auditors shall have full access to and the right to examine any of said materials 
during said period.  

 
D. PROPOSAL ACCEPTANCE PERIOD:  Any proposal in response to this RFP shall be valid 

for 90 days.  At the end of the 90 days the proposal may be withdrawn at the written request of 
the offeror.  If the proposal is not withdrawn at that time, it remains in effect until an award is 
made or the RFP is canceled. 
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E. CANCELLATION OF CONTRACT:  The Beacon LLC reserves the right to cancel and 
terminate any resulting contract, in part or in whole, without penalty, upon 30 days written 
notice to a contractor.  In the event the initial contract period is for more than 12 months, the 
resulting contract may be terminated by either party, without penalty, after the initial 12 months 
of the contract period upon 30 days written notice to the other party.  Any contract cancellation 
notice shall not relieve the contractor of the obligation to deliver and/or perform on all 
outstanding orders issued prior to the effective date of cancellation. 

 
F. IDENTIFICATION OF PROPOSAL ENVELOPE: If a special envelope is not furnished, or if 

return in the special envelope is not possible, the signed proposal should be returned in a 
separate envelope or package, completed with information provided in this RFP, and sealed and 
identified as follows: 

 
From: _________________________________________________________ 

Name of Offeror  Due Date  Time 
 

______________________________________________________________ 
   Street or Box Number  RFP No. 

 
______________________________________________________________ 
   City, State, Zip Code      RFP Title 
  
Recipient: Mark Haley, President, Beacon Theater 2012 Manager, Inc. 
 
The envelope should be addressed as directed in this RFP. If a proposal not contained 
in the special envelope is mailed, the offeror assumes the risk that the envelope, even if 
marked as described above, may be inadvertently opened and the information 
compromised, which may cause the proposal to be disqualified.  Proposals may be hand 
delivered to the designated location described in this RFP. 

 
 

G. MINORITY/WOMEN OWNED BUSINESSES SUBCONTRACTING AND REPORTING: 
Where it is practicable for any portion of an awarded contract to be subcontracted to other 
suppliers, the contractor is encouraged to offer such business to minority and/or women-owned 
businesses. Names of firms may be available from the Virginia Department of Minority 
Business Enterprise or the Virginia Department of General Services, Division of Purchases and 
Supply.  When such business has been subcontracted to these firms and upon completion of the 
contract, the contractor agrees to furnish the Beacon LLC the following information:  name of 
firm, phone number, total dollar amount subcontracted, and type of product/service provided. 

 
H. PRIME CONTRACTOR RESPONSIBILITIES:  The contractor shall be responsible for 

completely supervising and directing the work under a contract awarded under this RFP and all 
subcontractors that the contractor may utilize, using its best skill and attention.  Subcontractors 
who perform work under such a contract shall be responsible to the prime contractor.  The 
contractor will be as fully responsible for the acts and omissions of its subcontractors and of 
persons employed by them as the contractor will be for the acts and omissions of its own 
employees. 

 
I. RECEIPT AND OPENING OF PROPOSALS:  It is the responsibility of the offeror to assure 

that the proposal is delivered to the place designated for receipt of proposals prior to the time 
set for receipt of proposals.  No proposal received after the time designated for receipt of 
proposals shall be considered.  To be considered, all proposals must be received and stamped 
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in at the address given on or before the date and hour designated in this RFP.  Offerors must 
pay particular attention to insure the proposal is properly addressed. The Beacon LLC is not 
responsible if the proposal does not reach the destination specified by the appointed time.  
Proposals received after the date and hour designated are automatically disqualified and will 
not be considered. 
 

J. RESPONSIBILITY-OBLIGATION OF OFFEROR:  By submitting a proposal, the offeror 
covenants and agrees that it has satisfied itself, from its own investigation of the conditions to 
be met, that it fully understands its obligation and that it will not make any claim for, or have 
right to cancellation or relief from, a contract because of any misunderstanding or lack of 
information.  The offeror further warrants that it has fully complied with the Virginia Conflict 
of Interests Act. 

 
K. SUBCONTRACTS:  No portion of the work shall be subcontracted without prior written 

consent of the Beacon LLC. In the event that a contractor desires to subcontract some part of 
the work specified herein, the contractor shall furnish the Beacon LLC the names, qualifications, 
and experience of its proposed subcontractors.  The contractor shall, however, remain fully 
liable and responsible for the work to be done by its subcontractor(s) and shall assure 
compliance with all requirements of the contract. 

 
            L. BEST AND FINAL OFFER (BAFO):  At the conclusion of negotiations, offerors may be asked 

to submit in writing a Best and Final Offer (BAFO).  After the BAFO is submitted, no further 
negotiations shall be conducted with the offeror(s).  The offeror’s proposal will be re-scored to 
combine and include the information contained in the BAFO.  The decision to award will be 
based on a final evaluation including the BAFO. 

 
VIII. Method of Payment   
  
 Payment to a contractor for services rendered shall be made based on authorized, agreed upon work to 

be performed by the contractor.  The contractor shall submit invoices by the 10th of the month 
following the month services were rendered, unless otherwise agreed upon by the contractor and the 
Beacon LLC. 

 
IX. Pricing Schedule    
 
 The offeror shall define services costs based upon the scope of work 
            outlined in this RFP. 


